Opening Hours of School Library

Opening Hours of School Library

Opening Hours Service hours
Mon - Fri 07:50 - 13:00 07: 50 - 08: 05
13:15 - 16:55 11: 20-11: 35
13:15-13: 55
15:40 - 16:55
Sat 09: 00 - 11:30 09:00 - 11:30
Sun & Public Holiday Closed Closed
Opening Hours of Holiday
Opening hours Service hours
Mon - Fri 09:00 - 17: 00 09: 00 - 16:55
Sat 09: 00 - 11:30 09:00 - 11:30
Sun & Public Holiday Closed Closed

Tak Oi Secondary School - Library Regulations

Each student can use their Student Card for borrowing library items.

Student may borrow five items of library items for 14 days (two weeks) at a time. Items without
reservation can be renewed for an additional 14 days (two weeks) provided that they are returned on due
date.

Reference book may be borrowed for overnight at a time.
e A fine of fifty cents ($0.50) a day shall be imposed on overdue items.
o Encyclopedias and other valuable reference books may not be brought out of the library.

o Students are responsible for all items borrowed. A charge will be made for any library item lost
or damaged, it will be such sum as the librarian considers necessary to replace the library item or
set of library items of which the library item forms a part. In addition a surcharge of 20% of the




published price shall be payable.

o Library cards are not transferable and borrowers will be held responsible for the use of library
cards to them.

o Lost of Student Card must be reported to the school office at once. A charge will be made for
replacement. Unless a Student Card has been reported lost, the borrower will be held responsible
for any item of library item issued on it.

o Bags and packages may not be brought into the library.
e Food and drinks may not be brought into the library.
e (Chairs and common use articles must be put in their proper places after use.

o SILENCE must be strictly observed within the library premises.

Photocopying service is available during library hours.
For Teachers:

o Staff may borrow 30 items of library items for 28 days at a time. Items without reservation can be
renewed for an additional 28 days provided that they are returned on due date.

o Reference items may be borrowed for 14 days at a time.

» Encyclopedias may be withdrawn from the library but must be returned after a lesson or so.

o A fine of one dollar ($1) will be imposed per day for each overdue item. A charge will be made
for any library item lost or damaged, it will be such sum as the librarian considers necessary to
replace the library item or set of library items of which the library item forms a part. In addition a
surcharge of 20% of the published price shall be payable.
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